«MyCompanyName»
«MyCompanyAddrBlock»
«LetterDate»
«AddrBlock»
To Whom It May Concern,

Re:  Opening an Account «Account»
Please send us an application so that we can open a credit account with your company. You have become an important supplier, and we’d like to establish a long-term relationship with you. As we have a favourable payment history with you, we would like to request your lowest credit terms available in setting up this account.

Thank you very much.

Sincerely,

«Signature»
«Title»
«MyCompanyName»
